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	The Nottinghamshire Training Network
Provider Health, Safety and Welfare Audit

	Provider Name:

	
	Form completed by:
(Name & Date)
	

	Nature of business:

	
	Number of employees:
	

	Workplace address:
	
	Main contact: 
(Name & Tel No)
	

	
	
	Health and safety contact:
(Name & Tel No)
	

	

	Date of Health & Safety Visit
	
	Person completing Health & Safety Visit
	

	1. 

As a Training Provider with a sub-contract on behalf of The Nottinghamshire Training Network it is your responsibility to ensure that you are meeting the Health, Safety and Welfare requirements. It is the responsibility of the Principle Contract holder to audit and gain assurance that the necessary performance criteria noted in this document is being maintained. 

2. The Nottinghamshire Training Network Health, Safety and Welfare Audit for Training Providers is split into two sections. 

Part 1 - Reviews the Training Providers’ own systems in place to plan, manage and review Health, Safety and Welfare. It also reviews the policies and procedure in place that should demonstrate a full commitment to this area.
Part 2 - Reviews how the Training Provider evaluates Health, Safety and Welfare arrangements with employers and learners using the appropriate HASP criteria and the Safe Learner Blueprint. 

In addition, the Audit takes into account HSG65 and other key published Health & Safety documents, available from the Safe Learner website.

3. The Audit Criteria detailed within subsequent pages, provide a list of features which are necessary to demonstrate and ensure Health, Safety and Welfare compliance with an ESF or Government Funded training contract. 

4. Where your assessment falls into the ‘Available and Implemented’, column then you should ensure that the necessary evidence is available to confirm this during the audit.

5. Where your assessment falls into the ‘Available but not Implemented’ or ‘To be developed and Implemented’, columns then any necessary actions required to correct the situation should be agreed and entered into the Action Plan for subsequent implementation and monitoring for success.





	
Part 1 - Provider Audit 


	Provider Audit Requirements
	Available & Implemented
(Evidenced)
	Available 
but not implemented
(Evidenced)
	To be Developed & Implemented
(Evidenced)
	Evidence Viewed / Comments 

PROVIDER
	Evidence Viewed / Comments

NTN REPRESENTATIVE

	1
	Do you, the provider, have in place a management system for health and safety equivalent to that recommended by the Health and Safety Executive (HSG65).  (details can be found on the website given and on www.hse.gov.uk )

	
	
	
	
	

	2
	Do you have an annual Health, Safety and Welfare action/development plan? 
	




	
	
	
	

	3
	How is commitment from the leadership team for Health, Safety and Welfare demonstrated?

	
	
	
	
	

	4
	Are responsibilities for setting standards clear and recorded?



	
	
	
	
	

	5
	Do you periodically Audit and Risk Assess your Health, Safety and Welfare arrangements?


	
	
	
	
	

	Provider Audit Requirements
	Available & Implemented
	Available 
but not implemented
	To be Developed & Implemented
	Evidence Viewed / Comments

PROVIDER
	Evidence Viewed / Comments

NTN REPRESENTATIVE

	6
	Do you have a copy of your Risk Assessment 
(Mandatory when 5 or more employees)



	
	
	
	
	

	7
	Do you have a Health and Safety Policy (statement, organisation, and arrangements) in place?  (Mandatory when 5 or more employees)


	
	
	
	
	

	8
	Do you have a procedure to include a commitment to and arrangement for learners, including arrangements for Safe Guarding Vulnerable groups?



	
	
	
	
	

	9
	How do you know your Policy is current and effective in creating a ‘Safety Culture’ and ‘Safe Learners’?

	
	
	
	
	

	10
	How do you engage all members of staff, including new employees, with the requirements of the policy?



	
	
	
	
	

	Provider Audit Requirements
	Available & Implemented
	Available 
but not implemented
	To be Developed & Implemented
	Evidence Viewed / Comments

PROVIDER
	Evidence Viewed / Comments

NTN REPRESENTATIVE

	11
	How do you know that all staff fully understand and observe their Health and Safety responsibilities?



	
	
	
	
	

	12
	Do you have competent a person in place for Health and Safety? Please give details of competent person position held and qualifications?




	
	
	
	
	

	13
	Is there a named person(s) for emergencies?





	



	
	
	
	

	15
	Is a fire- risk assessment available? 
(www.communities.gov.uk )


	
	
	
	
	

	16
	Is a fire log/record book kept?





	

	
	
	
	



	Part 2 - Employer & Learner Audit


	Employer and Learner Audit Requirements
	Available & Implemented
	Available 
but not implemented
	To be Developed & Implemented
	Evidence Viewed / Comments

PROVIDER
	Evidence Viewed / Comments

NTN REPRESENTATIVE

	
1
	
What is your Health & Safety policy with regards to arrangements for, learners, including safe guarding vulnerable groups?




	
	
	
	
	

	
2
	
How do you monitor your Policy within the Work Based Learning (WBL) environment?



	
	
	
	
	

	
3
	
How do you promote the ‘Safe Learner Blueprint’ with the employer and learner?
(see www.safelearner.info )






	
	
	
	
	



	
Employer and Learner Audit Requirements
	Available & Implemented
	Available 
but not implemented
	To be Developed & Implemented
	Evidence Viewed / Comments

PROVIDER
	Evidence Viewed / Comments

NTN REPRESENTATIVE

	4
	Prior to programme commencement at an employer, how do you ensure employers are vetted to ensure they comply with Health and Safety Standards and the completion of the HASP questionnaire?


	
	
	
	
	

	5
	How do you ensure employers have applicable insurance requirements e.g. Employer and Public Liability are current and where is the certificate is located?



	
	
	
	
	

	6
	What is your approach to risk banding employer - how do you determine both occupational and Health and Safety risks?


	
	
	
	
	

	7
	How often are reviews completed with employers?
(Annually or in the event of significant changes)


	
	
	
	
	

	8
	Who in your organisation undertakes the Health & Safety Assessments of Employers & Learners and what are their qualifications?


	
	
	
	
	

	Employer and Learner Audit Requirements
	Available & Implemented
	Available 
but not implemented
	To be Developed & Implemented
	Evidence Viewed / Comments

PROVIDER
	Evidence Viewed / Comments

NTN REPRESENTATIVE

	9
	What Records of competence are retained for personnel conducting Health & Safety Assessments?



	
	
	
	
	

	10
	What is your acceptance criteria for an employer & learner onto a Work Based Learning Funded Program in terms of the outcomes of the Health & Safety Assessment?


	
	
	
	
	

	11
	How do you ensure that the employer continues to provide an ongoing information, instruction, and training to learners?


	
	
	
	
	

	12
	How do you ensure that the employer has provided competent supervision for learners do they have a designated person to take overall responsibility for them?


(Note - where necessary, suitability checks may be required for reasons of protection of vulnerable adults).
	
	
	
	
	

	13
	What Quality Assurance takes place by your organisation following an initial Health & Safety risk assessment of an Employer & Learner? 
	
	
	
	
	

	Employer and Learner Audit Requirements
	Available & Implemented
	Available 
but not implemented
	To be Developed & Implemented
	Evidence Viewed / Comments

PROVIDER
	Evidence Viewed / Comments

NTN REPRESENTATIVE

	14
	How do you ensure Actions arising from the Initial Health & Safety Assessments are followed up in a timely manner? 




	
	
	
	
	

	15
	What Health and Safety induction is carried out by your organisation prior to training commencing and how do you evaluate the effectiveness of this provision



	
	
	
	
	

	16
	How do you meet learners on-going Health, Safety and Welfare training needs.





	
	
	
	
	

	17
	How is the learners understanding and awareness of key Health, Safety and Welfare issues assessed and evaluated?



	
	
	
	
	

	18
	Do learners actively contribute to the systems for managing Health and Safety?


	
	
	
	
	

	Employer and Learner Audit Requirements
	Available & Implemented
	Available 
but not implemented
	To be Developed & Implemented
	Evidence Viewed / Comments

PROVIDER
	Evidence Viewed / Comments

NTN REPRESENTATIVE

	20
	How do you ensure that the employer reports to you all Learner related RIDDOR incidents/accidents? How are you checking this is taking place?



	
	
	
	
	

	21
	What arrangements are in place for the identification, investigation, notification and reporting of Incident, accidents and ill-health of learners and who is responsible?

	
	
	
	
	

	22
	What is your overall level of Accidents / Incidents for Work Based Learning for the last 3 years?
	
	
	
	
	



	Other Questions
	

	
1
	
Can you confirm you have in place sufficient insurance in respect to learners (employers liability, public liability and other e.g. driving) and as legally required? 

	
	
	
	
	

	
2
	
Have you ever been prosecuted under Health and Safety legislation or been served prohibitions or improvement notices by an Enforcing Authority e.g. HSE? (If yes please provide details)

	
	
	
	
	

	

Provider Health & Safety Action Plan

	Ref
	Action required
	By whom
	Target date
	Completed 
(signed off)

	
	


	
	
	

	
	


	
	
	

	
	


	
	
	

	
	


	
	
	

	
	


	
	
	

	
	


	
	
	

	
	
	
	
	

	
	


	
	
	

	
	

	 (
Print Name
:
) (
Signed
:
)PROVIDER
	 (
Position
:
) (
Date:
)

	
	

	

 (
Print Name
:
) (
Signed
:
)NTN STAFF


	 (
Date:
) (
Position
:
)
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