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CHECKLIST FOR TEACHING AND LEARNING (GROUP ACTIVITY)

Area of Learning  

	Tutor:
	
	Assessor:
	

	Provider:
	
	Course Title:
	


Purpose of Activity – give details below
	


	Preparation, Planning and Attendance
	(
	Comments/Evidence



	Scheme of Work including how it might link to Every Child Matters Principles.

	
	

	Lesson Plans to date and how they might link to Every Child Matters Principles.

	
	

	Session Plans contain clear aims and learning outcomes.
	
	

	Session relates to previous session and other work.
	
	

	Sessions are planned in sufficient detail with differentiated activities where appropriate.

	
	

	There are a variety of delivery and assessment strategies planned.

	
	

	Learners are encouraged to attend regularly and be punctual (Links to ECM 2 and 3). Class register completed.

	
	


	Teaching and Learning (Links to ECM 3 and 4)
	(
	Comments/Evidence



	Learners understand the purpose of the session – aims and objectives clearly stated.

	
	

	Effective rapport with the learners to support achievement of the aims and objectives. This should include effective classroom management. 
	
	

	Tutor shows knowledge, technical competence and up-to- date expertise at a level consistent with effective teaching and assessment of the course.

	
	

	Tutor relates learning activities to objectives which have been discussed and agreed with learners as part of their learning plans.

	
	

	A variety of teaching methods are used to meet individual learning needs, including use of ICT if applicable.
	
	

	Group work techniques encourage learners to be motivated, challenged and inspired. 

	
	

	Use of structured questioning draws out points and moves the group / individual forward.

	
	

	Activities enable progress to be made towards meeting the needs and interests of learners as identified on their Individual Learning Plans
	
	

	Tutor manages time effectively between learners.
	
	

	Tutor is sensitive to equal opportunities and encourages mutual respect within the group.

	
	

	Constructive praise and feedback encourages the learner to reflect on how they will apply what they have learnt.
	
	

	Learners are encouraged to learn independently.
	
	

	Learners are encouraged to apply their learning outside the classroom environment and to progress.

	
	

	Learners are encouraged to evaluate their learning (RARPA).
	
	

	Aims and objectives are revisited with learners to check that they are met.

	
	

	Resources (Links to ECM 1,2,3 and 5)
	(
	Comments/Evidence



	Suitable up-to-date learning materials and equipment are available and used to aid learner progression.
	
	

	Learners work in a safe and healthy environment.
	
	

	Resources are used to best effect in promoting learning.
	
	

	Learning resources and accommodation allow all Learners to participate fully.
	
	

	Feedback from young people i.e. what they have learnt and how they have progressed as a result of this programme of work / group activity.  Give details of their comments. 
















____
OBSERVATION OF TEACHING AND LEARNING – SUMMARY
Overall Comments:

	Key Strengths / Best Practice
	Issues / Possible Areas for Development

	
	


Date:













